












































































































i§.;`. GOVERNMENT DEGREE COLLEGE
pATTI]roNDA-5i838o

(Accredited by NAAC with 8 Grade)
Aff][iated to Rayalaseema  University, Kumool

Department of Computer Science

A Short term Course

On

ICT Tools Usage

Academic Year -2020-2021

GOVT  DEGREE
PATTIKONDA-518380

Kurnoc'Dist    A  P



pERrmssloN LETTER

Pattikonda,
Date:  11/11/2020.

The Principal,
Government Degree College,
Pattikonda.

Sub:      Request for permission -conduct a short term course on
ICT Tools Usage - reg.

Respected Sir,

I  humbly  submit  that  the  Depatment  of  Computer  Science  decided  to

conduct   a   short   term   course   on   ICT   Tools   Usage   from   16/11/2020   to

26/11/2020. Hence permission may be accorded.

Thanking you sir,

Yours sincerely

Govt. t)egre

PA-ITIKONDA-518 380
'<umr`c' rna,t     A  r2

p-AniKohDA-518380
Kurnool Dist. A.P



i;S-- GOVERNRENT DEGREE COLLHGE
pATn]roNDA - 5 1 888o
(Accredited by NAAC witli 8 Grade)

Afriliated to Raya[aseema  University, Kurnool

Circular

Date: 12/11/2020

All  the  final  year students  are  hereby  informed  that  the  department  of

Computer  Science  is  conducting  a  short  term  course  on  ICT  Tools  Usage.

Hence all the students are requested to attend afore said course between 4:30pm

and 5:30pm from  16/11/2020 to 26/11/2020.

GOVT  DEGREE COLLEGE
PATTIKONDA-518380

'<urncol Diet    A P



Objectives

> To create awareness on the basics of IcT Tools.

> To know the applications of ICT Tools.

> To gain the knowledge on E-filing.

> To create awareness on PPT Preparation.

> To gain knowledge on preparation of study

projects.

GOVT  DEGREE COLLEGE.
F'ATTIKONDA-518 380

Kumc`ol I)ist    A  P



REGISTERED STUDENTS LIST -ICT TOOLS USAGE
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i--`=fES;I.
GOVERNMENT DEGREE COLLEGE

pfrmlronm-5i888o
(Accredited by NAAC with 8 Grade)

Affliated to Rayalaseema  University, Kumoo]

Report -ICT Tools Usage

As a technology entered every sector, Higher education is no exemption.

Pandemic situation made ICT tools necessary in curriculum. The department of

Computer  Science  successfully  conducted  a  short  term  course  on  ICT  tools

usage  and basics  of Computer.    The  students  leaned the  importance  of ICT

tools in pursuing education and gaining knowledge.

Out Comes:

At the end of the programme staff leaned,

>  Understood the basics of IcT Tools.

>  The applications of IcT Tools in teaching.

>  The knowledge on E-filing.

>  PPT Preparation.

> Preparation of study projects.
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Explaining about ICT Tools
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Explaining about Preparation of PPT
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GOVT  DEGREE COLLEGE
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Kurnool.r)ist    A  P
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GovERNMEr`IT DEGREE COLLEGE
pHirrmormui-5i888o
(Accredited by NAAC with 8 Grade)

Affiliated to Rayalaseema  University, Kumool

Department of Computer Science

A Short term course

On

Basic Programming Skills

Academic Year -2019-2020



PERNISSION LETTER

Pattikonda,
Date:  16/11/2019.

To
The Principal,
Government Degree College,
Pattikonda.

Sub:      Request for permission -conduct a short term course on
Basic Programming Skills - reg.

Respected Sir,

I  humbly  submit  that  the  Dapament  of Computer  Science  decided  to

conduct a short term course on Basic Programming Ski]ls from  18/11/2019 to

30/11/2019. Hence permission may be accorded.

Thanking you sir,

Yours sincerely

Kumoo` I).ist. A,I



GOVERNRENT DEGREE COLLEGE
r*TTmoHnd-5i888o
(Accredited by NAAC with 8 Grade)

Affiliated to Rayalaseema  University, Kurnool

Circular

Irate: 17/11/2019

All the first year Studelits  are hereby  infomed that the dapatment of

Computer Science  is conducting A  short term  course on  Basic  Progranrming

Skills.  Hence  all  the  students  attend  afore  said  course  between  4:3apm  and

5:3apm from 18/11/2019 to 30/11/2019.

PATT!KC;NOA-S18  380.

K'''l ,.,. ol  '`''St. A.P



Objectives

> To create awareness on fundamental understanding of

programm ing concepts.
> To know the applications Of writing basic code.

> To build a strong foundation for further exploration of

specific programming languages.

> To Improve problem-solving skills and the ability to

automate simple tasks through programming

LectilTer
Govt. Degree
PYA-T'T|koRDA.518380

Kumoo\ D.ist, A.P



REGISTERED STUDENTS LIST - MS-OFFICE
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GovERNIvmr`IT DEGREE COLLEGE
p*TTnomd-5i888o

(Accredited by NAAC with 8 Grade)
Afffliated to Rayalaseema  University, Kumool

Report -Basic Programming Ski]ls

The Basic Programming Skills  Short-Term Course in Computer is  a valuable

opportunity  for  Students to gain  essential  progranming  skills  in  a  relatively

short  period.   It  provides  a  structured  and  coxprehensive  introduction  to

programming  concepts,  empowering students to take their first steps  into  the

world of coding. Upon completion, the students will improve their confidence

to write simple programs and be better prepared for further studies or careers in

computer science and software development.

Out Comes:

At the end of the programme Students lcamed,

>  Fundamental understanding of proglanining concepts.

>  The applications of whting basic code.

>  To build a strong foundation for further exploration of specific

programming languages.
>   Problem-solving skills and the ability to automate simple tasks through

programlrmg

Kurnool Djst. A.P
PATTIKONDA-518 380

'<Urnf`r`l  r)ia:t      A   p



PHOTO GALLERY:

Explaining the basic concepts of Programming

Explaining about Basic Codes
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GOVERNMENT DEGREE COLLEGE
p*TTIIroNDA-5i888o
(Accredited by NAAC with 8 Grade)

Aff]liated to Raya]aseema  University, Kurnoo]

Department of Computer Science

A Short term course

On

MS-Office

Academic Year -2018-2019

•-:-_-f=-,__I±
DATTiKOND8inLj3Oo

'(urnoo! r)ist    A P



PERMISSION LETTER

Pattikonda,
Date: 03/12/2018.

The Principal,
Government Degree College,
Pattikonda.

Sub:      Request for permission -conduct a short term course on
MS-Office - reg.

Respected Sir,

I  humbly  submit  that  the  Department  of  Computer  Science  decided  to

conduct  a  short  temi  course  on  MS-Office  from  06/12/2018  to  19/12/2018.

Hence permission may be accorded.

Thanking you sir,

Yours sincerely

pATTiKortDA`5i838o
KurnoolDist    AP

Err,Tq;a,c:i:!-
DeptoLfec##¥,:§stEL¥:,,:i,:ence

Kumool Cist. A.P



•RE GOVERNRENT DEGREE COLLEGE
PATTTHONDA-518380

(Accredited by NAAC with 8 Grade)
Aff[liated to Raya]aseema  University, Kumool

Circular

Date: 03/12/2018

All  the  first year  Students  are  hereby  informed  that  the  department  of

Computer Science is conducting A short term course on MS-Office . Hence all

the  students   attend  afore  said  course  between  4:30pm   and   5:30pm   from

06/12/2018 to  19/12/2018.

Lectuife
Govt. Degree College
PATTIKONDA.518 380.

Kurnool Bist. A.P

PATTIKONDA`518380
'<umool r}ia,t     .A  p



Objectives

> To create awareness on the basics of MS-Office.

> To know the applications of MS-word, Excel,

Power Point.

> To gain the knowledge on E-filing.

> To understand how to use formulas in Excel.

Kurnool D.ist. A,P
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Lectu

GOVERNMENT DEGREE COLLEGE
pirmKormA -51 838o
(Accredited by NAAC with 8 Grade)

Afri]iated to Rayalaseema  University, Kurnoo]

Report -Staff Training Programme -ICT Tools Usage

The Short-Term Course on Microsoft Office is designed to equip students

with   essential   skills   and   knowledge   to   efficiently   utilize   Microsoft   Office

applications for both  personal and  professional purposes. This course typically

spans for 10 days

Out Comes:

At the end of the programme Students leaned,

>  Understood the basics of MS-office.

>  The applications of Ms-Word, Excel, Power Point.

>  The knowledge on E-filing.

>  Understood formulas in Excel.

RifeceriftK#;#unfoN§'o:A:=S^8:e3%G,
Covt.



PHOTO GALLERY

ExplainingMS-ofrice

Students using MS-word for document I)reparation
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Government Degree College, Pattikonda 

Kurnool-A.P-518380 2018-2019 

 

 
Department of English  

 

Value Added Courses  

in  

Communication Skills & Soft Skills 

 

 From 2018-19 to 2022-2023 
 

 

 



From  

Head, Department of English, 

Government Degree College, 

Pattikonda-Kurnool, 

A.P- 518380. 

 
To, 

The Principal, 

Government Degree College, 

Pattikonda, 

 
Subject: Request to Initiate Value-Added Courses by the Department of English 
 
Dear Sir/Madam, 
 
I am writing as a concerned Lecturer of Government Degree College, Pattikonda, to bring to 
your attention a matter that could greatly enhance the educational experience of the students 
at our esteemed institution. I would like to request the introduction of Value-Added Courses 
by the Department of English. 
 
As the world is rapidly evolving, it has become increasingly important to equip students 
with skills and knowledge that go beyond the regular academic curriculum. Value-Added 
Courses offer students an opportunity to gain additional expertise in areas that can 
significantly contribute to their overall development. In this context, the Department of 
English has the potential to offer a variety of such courses that can benefit students in 
several ways. 
 
Value-Added Courses in English can include: 

 Soft skills 
 Creative Writing  
 Public Speaking and Communication Skills 
 English Language Proficiency and Grammar 
 English for Competitive Exams 

 
These courses can help students improve their language skills, enhance their critical 
thinking abilities, and provide them with a competitive edge in the job market. Furthermore, 
they can serve as a valuable complement to the regular curriculum and help students explore 
their interests in the English language and literature. 
 
 
 
 
 
 
I believe that the introduction of Value-Added Courses in the Department of English will 
not only benefit the students but also enhance the reputation of our college. I kindly request 



you to consider this proposal and initiate the process of introducing such courses. I am 
confident that the talented and experienced faculty in the English Department will be able 
to design and deliver these courses effectively. 
 
 
I am willing to assist in any way I can to make this proposal a reality. I am also ready to 
gather signatures and support from fellow students who share this view. Please let me know 
if you require any further information or documentation to facilitate the implementation of 
these courses. 
 
Thank you for considering my request. I look forward to your positive response and the 
prospect of offering valuable Value-Added Courses in the Department of English. 
 

 
 
 

                                                                                                          Yours sincerely, 
 
 

                                                                   
 
 
 
 
 
 
 
 
 
 
 

 

 

 

 

 

 



Circular 
 

                 This is to inform all the students that the following JKC batches 

will commence as follows for the academic year 2018-19. The interested 

students may contact JKC - Coordinator for further information. 

 

S.No Starting date of the Batch 

01 01-05-2018 

02 01-08-2018 

03 01-12-2018 

 

 

J.K.C. Curriculum 

S.No Topic  No of Hours Allotted 

01 Communication Skills 30 

02 Soft Skills 30 

 Total 60 

 

Coordinator     

          

               

                            Principal 



Programme Objectives 

 

➢ To face interviews with confidence  

➢ To know how to prepare for interviews 

➢ To construct simple sentences  

➢ To make presentations 

➢ To improve their body language  

➢ To learn the etiquettes and netiquettes as required today 

 

Syllabus: 

❖ S.W.O.T/S.W.O.C Analysis 

❖ 1000 words vocabulary 

❖ Types of sentences  

❖ Resume/C.V 

❖ Getting ready for the interview 

❖ Presentation skills 

❖ Basics of grammar  

❖ Tenses  

❖ Question tags 

❖ Reports, emails, letters 

❖ Body language  

 

 

 

 



 

Students registered for  

Value Added Courses 2018-19 

S.No  Register No Admn.No Name of the Student  

1)  171048030 5031 M.Vinash  
2)  171048024 5032 M.Mareppa  
3)  171048028 5033 M.Rangaswamy  
4)  171048023 5034 M.Rangaswamy  
5)  171048022 5035 M.Ravi  
6)  171048025 5036 M.Sekhar  
7)  171048026 5037 M.Rajasekhar  
8)  171048027 5038 M.Shiva  
9)  171048031 5039 P.Ravi Kumar  
10)  171048034 5040 P.Imam Bee  
11)  171048033 5041 P.Kasivishwanath  
12)  171048032 5042 P.Erriswamy  
13)  171048035 5043 S.Kalimulla  
14)  171048037 5044 S.Rehena Begum  
15)  171048038 5045 T.Chandra Babu  
16)  171048039 5046 T.Ramakrishna  
17)  171048040 5047 T.Siva Kumar  
18)  171048041 5048 U.Mahesh  
19)  171048042 5049 U.Ramanjaneyulu  
20)  171048043 5050 U.Shashi Kumar  
21)  171048045 5051 V.Rama Suresh  
22)  171048044 5052 V.Madhu  
23)  171048048 5053 Y.Ravi Kumar  
24)  171048049 5055 Y.Anitha  



25)  171048016 5056 H.Suresh  
26)  171048047 5057 Y.Rangaswamy  
27)  171048009 5058 C.Suresh  
28)  171048046 5059 Y.Jagan Sanjeev  
29)  171048036 5164 S.Rasheed  
30)  171048029 5165 M.Raghuramudu  

 

 

Thank you 

Department of English 
 

 

 

                                                                                                                            

 

 

 

 

 

 



 

Government Degree College, Pattikonda 

Kurnool-A.P-518380 2019-2020 

 

 
Department of English  

 

Value Added Courses  

in  
Communication Skills & Soft Skills 

 

 From 2018-19 to 2022-2023 
 



 

 

From  

Head, Department of English, 

Government Degree College, 

Pattikonda-Kurnool, 

A.P- 518380. 

 
To, 

The Principal, 

Government Degree College, 

Pattikonda, 

 
Subject: Request to Initiate Value-Added Courses by the Department of English 
 
Dear Sir/Madam, 
 
I am writing as a concerned Lecturer of Government Degree College, Pattikonda, to bring to 
your attention a matter that could greatly enhance the educational experience of the students 
at our esteemed institution. I would like to request the introduction of Value-Added Courses 
by the Department of English. 
 
As the world is rapidly evolving, it has become increasingly important to equip students 
with skills and knowledge that go beyond the regular academic curriculum. Value-Added 
Courses offer students an opportunity to gain additional expertise in areas that can 
significantly contribute to their overall development. In this context, the Department of 
English has the potential to offer a variety of such courses that can benefit students in 
several ways. 
 
Value-Added Courses in English can include: 

 Soft skills 
 Creative Writing  
 Public Speaking and Communication Skills 
 English Language Proficiency and Grammar 
 English for Competitive Exams 

 
These courses can help students improve their language skills, enhance their critical 
thinking abilities, and provide them with a competitive edge in the job market. Furthermore, 
they can serve as a valuable complement to the regular curriculum and help students explore 
their interests in the English language and literature. 
 
 
 
 
 
 



I believe that the introduction of Value-Added Courses in the Department of English will 
not only benefit the students but also enhance the reputation of our college. I kindly request 
you to consider this proposal and initiate the process of introducing such courses. I am 
confident that the talented and experienced faculty in the English Department will be able 
to design and deliver these courses effectively. 
 
 
I am willing to assist in any way I can to make this proposal a reality. I am also ready to 
gather signatures and support from fellow students who share this view. Please let me know 
if you require any further information or documentation to facilitate the implementation of 
these courses. 
 
Thank you for considering my request. I look forward to your positive response and the 
prospect of offering valuable Value-Added Courses in the Department of English. 
 

 
 
 

                                                                                  Yours sincerely, 
 

                                                    
 
 
 
 
 
 
 
 

 

 

 

 

 

 

 

 



Circular 
 

                 This is to inform all the students that the following JKC batches 

will commence as follows for the academic year 2019-2020. The interested 

students may contact JKC - Coordinator for further information. 

 

S.No Starting date of the Batch 

01 01-06-2019 

02 01-08-2019 

03 01-12-2019 

 

 

J.K.C. Curriculum 

S.No Topic  No of Hours Allotted 

01 Communication Skills 30 

02 Soft Skills 30 

 Total 60 

 

Coordinator  

       

                                             Principal 

 

 



Programme Objectives 

 

➢ To face interviews with confidence  

➢ To know how to prepare for interviews 

➢ To construct simple sentences  

➢ To make presentations 

➢ To improve their body language  

➢ To learn the etiquettes and netiquettes as required today 

 

Syllabus: 

❖ S.W.O.T/S.W.O.C Analysis 

❖ 1000 words vocabulary 

❖ Types of sentences  

❖ Resume/C.V 

❖ Getting ready for the interview 

❖ Presentation skills 

❖ Basics of grammar  

❖ Tenses  

❖ Question tags 

❖ Reports, emails, letters 

❖ Body language  

 

 

 

 

 



 

Students registered for  

Value Added Courses 2019-2020 

S.No  Register No Admn.No Name of the Student  

1 18358048001 5198 A.Pushpalatha  
2 18358048003 5199 B.Kumaraswamy  
3 18358048004 5200 B.Anusha  
4 18358048005 5201 B.Madhu Babu  
5 18358048006 5202 B.Mallika  
6 18358048035 5203 B.Ashok   
7 18358048007 5204 B.Bujji  
8 18358048008 5205 B.Naveen Kumar  
9 18358048009 5206 B.Ramajineyulu  
10 18358048010 5207 B.Mahalakshmi  
11 18358048011 5208 C.Ashok Kumar   
12 18358048012 5209 C.Suresh  
13 18358048013 5210 C.Ajay Kumar  TC  
14 18358048014 5211 C.Swathi  
15 18358048015 5212 G.Somanna  
16 18358048016 5213 G.Surendra  
17 18358048017 5214 G.Venkatesh  
18 18358048019 5215 H.Brahmaiah  
19 18358048021 5216 K.Ravi  
20 18358048022 5218 K.Adilakshmi  
21 18358048023 5219 M.Adilakshmi  
22 18358048024 5220 M.Maddiletamma  
23 18358048026 5221 M.Rajeswari  
24 18358048027 5222 M.Rakesh   TC  



25 18358048028 5223 R.Saleem Basha  
26 18358048029 5224 S.Nettekantamma  
27 18358048030 5225 S.Vijaya Kumar  
28 18358048031 5227 T.Ravi Kumar  
29 18358048032 5228 T.Shanthi  
30 18358048033 5229 T.Inraja  
31 18358048034 5181 U.Sumalatha  

 

 

Thank you 

Department of English 
 

 

 

                                                                                                                            

 

 

 

 

 

 



 

Government Degree College, Pattikonda 

Kurnool-A.P-518380-2020-2021 

 

 
Department of English  

 

Value Added Courses  

in  
Communication Skills & Soft Skills 

 

 From 2018-19 to 2022-2023 
 



 

 

From  

Head, Department of English, 

Government Degree College, 

Pattikonda-Kurnool, 

A.P- 518380. 

 
To, 

The Principal, 

Government Degree College, 

Pattikonda, 

 
Subject: Request to Initiate Value-Added Courses by the Department of English 
 
Dear Sir/Madam, 
 
I am writing as a concerned Lecturer of Government Degree College, Pattikonda, to bring to 
your attention a matter that could greatly enhance the educational experience of the students 
at our esteemed institution. I would like to request the introduction of Value-Added Courses 
by the Department of English. 
 
As the world is rapidly evolving, it has become increasingly important to equip students 
with skills and knowledge that go beyond the regular academic curriculum. Value-Added 
Courses offer students an opportunity to gain additional expertise in areas that can 
significantly contribute to their overall development. In this context, the Department of 
English has the potential to offer a variety of such courses that can benefit students in 
several ways. 
 
Value-Added Courses in English can include: 

 Soft skills 
 Creative Writing  
 Public Speaking and Communication Skills 
 English Language Proficiency and Grammar 
 English for Competitive Exams 

 
These courses can help students improve their language skills, enhance their critical 
thinking abilities, and provide them with a competitive edge in the job market. Furthermore, 
they can serve as a valuable complement to the regular curriculum and help students explore 
their interests in the English language and literature. 
 
 
 
 
 
 



I believe that the introduction of Value-Added Courses in the Department of English will 
not only benefit the students but also enhance the reputation of our college. I kindly request 
you to consider this proposal and initiate the process of introducing such courses. I am 
confident that the talented and experienced faculty in the English Department will be able 
to design and deliver these courses effectively. 
 
 
I am willing to assist in any way I can to make this proposal a reality. I am also ready to 
gather signatures and support from fellow students who share this view. Please let me know 
if you require any further information or documentation to facilitate the implementation of 
these courses. 
 
Thank you for considering my request. I look forward to your positive response and the 
prospect of offering valuable Value-Added Courses in the Department of English. 
 

 
 
 

                                                                                Yours sincerely, 
 

                                                

                                                                 

   Principal 

 
 
 
 
 
 
 
 
 
 
 
 

 

 



Circular 
 

                 This is to inform all the students that the following JKC batches 

will commence as follows for the academic year 2020-2021. The interested 

students may contact JKC - Coordinator for further information. 

 

S.No Starting date of the Batch 

01 14-10-2021 

02 01-08-2021 

03 01-12-2021 

 

J.K.C. Curriculum 

S.No Topic  No of Hours Allotted 

01 Communication Skills 30 

02 Soft Skills 30 

 Total 60 

 

Coordinator  

                                                                 

                                                  Principal 

 



Programme Objectives 

 

➢ To face interviews with confidence  

➢ To know how to prepare for interviews 

➢ To construct simple sentences  

➢ To make presentations 

➢ To improve their body language  

➢ To learn the etiquettes and netiquettes as required today 

 

Syllabus: 

❖ S.W.O.T/S.W.O.C Analysis 

❖ 1000 words vocabulary 

❖ Types of sentences  

❖ Resume/C.V 

❖ Getting ready for the interview 

❖ Presentation skills 

❖ Basics of grammar  

❖ Tenses  

❖ Question tags 

❖ Reports, emails, letters 

❖ Body language  

 

                                                                 

                                                Principal 

 



Students registered for  

Value Added Courses 2020-2021 

S.No  Register No Admn.No Name of the Student  

1   5486 Anuma Raju Raju  
2   5487 Arekanti Thriveni  (W)  
3   5488 Benigiri Mamatha  (W)  
4   5489 Bestha Siva Prasad  
5   5490 Boddannagari Sreenath  
6   5491 Boya Vasundhara  (W)  
7   5492 Boya Govardhan  
8   5493 Boya Mulinti Rajasekhar  
9   5494 Daily Malleswari   (W)  
10   5495 Doddi Vinod  
11   5496 Ediga Lepakshi Goud  
12   5497 Ediga Vandana  (W)  
13   5498 Garamidde Sudhakar  
14   5499 Gorantla Rakesh  
15   5500 Gurukayannala Sunitha  (W)  
16   5501 Harijana Uma Maheswari  

(W) 
 

17   5502 Harijana Venkata Lakshmi  
(W) 

 
18   5503 Kallubavi Hareesh Kumar  
19   5504 Karumanchi Uha  (W)  
20   5505 Kothacheruvu Sreehari  
21   5506 Kotakonda Saleem Basha  
22   5507 Koyalakonda Kasturi   (W)  
23   5508 Kammari Rajasekhar  
24   5509 Kuruva Aneela (W)  
25   5510 Kuruva Suresh  



26   5511 Kuruva Uma Rani   (W)  
27   5512 Madiga Sunil  
28   5513 Madiga Sravani   (W)  
29   5514 Mala Lalitha   (W)  
30   5515 medikundu Naresh Babu  

 

 

Thank you 

Department of English 
 

                                                                                                                            

 

 

 

 

 

 

 



Government Degree College, Pattikonda 

Kurnool-A.P-518380-2021-2022 

 

 
Department of English  

 

Value Added Courses  

in  

Communication Skills & Soft Skills 

 

 From 2018-19 to 2022-2023 
 



 

 

From  

Head, Department of English, 

Government Degree College, 

Pattikonda-Kurnool, 

A.P- 518380. 

 
To, 

The Principal, 

Government Degree College, 

Pattikonda, 

 
Subject: Request to Initiate Value-Added Courses by the Department of English 
 
Dear Sir/Madam, 
 
I am writing as a concerned Lecturer of Government Degree College, Pattikonda, to bring to 
your attention a matter that could greatly enhance the educational experience of the students 
at our esteemed institution. I would like to request the introduction of Value-Added Courses 
by the Department of English. 
 
As the world is rapidly evolving, it has become increasingly important to equip students 
with skills and knowledge that go beyond the regular academic curriculum. Value-Added 
Courses offer students an opportunity to gain additional expertise in areas that can 
significantly contribute to their overall development. In this context, the Department of 
English has the potential to offer a variety of such courses that can benefit students in 
several ways. 
 
Value-Added Courses in English can include: 

 Soft skills 
 Creative Writing  
 Public Speaking and Communication Skills 
 English Language Proficiency and Grammar 
 English for Competitive Exams 

 
These courses can help students improve their language skills, enhance their critical 
thinking abilities, and provide them with a competitive edge in the job market. Furthermore, 
they can serve as a valuable complement to the regular curriculum and help students explore 
their interests in the English language and literature. 
 
 
 
 
 
 



I believe that the introduction of Value-Added Courses in the Department of English will 
not only benefit the students but also enhance the reputation of our college. I kindly request 
you to consider this proposal and initiate the process of introducing such courses. I am 
confident that the talented and experienced faculty in the English Department will be able 
to design and deliver these courses effectively. 
 
 
I am willing to assist in any way I can to make this proposal a reality. I am also ready to 
gather signatures and support from fellow students who share this view. Please let me know 
if you require any further information or documentation to facilitate the implementation of 
these courses. 
 
Thank you for considering my request. I look forward to your positive response and the 
prospect of offering valuable Value-Added Courses in the Department of English. 
 

 
 
 

                                                                                Yours sincerely, 
 

                                                

                                                                 

   Principal 

 
 

 
 
 
 
 
 
 

 



 

Circular 
 

                 This is to inform all the students that the following JKC batches 

will commence as follows for the academic year 2021-2022. The interested 

students may contact JKC - Coordinator for further information. 

 

S.No Starting date of the Batch 

01 14-10-2022 

02 01-08-2022 

03 01-12-2022 

 

J.K.C. Curriculum 

S.No Topic  No of Hours Allotted 

01 Communication Skills 30 

02 Soft Skills 30 

 Total 60 

Coordinator  

                                                                 

                                                  Principal 

 



Programme Objectives 

 

➢ To face interviews with confidence  

➢ To know how to prepare for interviews 

➢ To construct simple sentences  

➢ To make presentations 

➢ To improve their body language  

➢ To learn the etiquettes and netiquettes as required today 

 

Syllabus: 

❖ S.W.O.T/S.W.O.C Analysis 

❖ 1000 words vocabulary 

❖ Types of sentences  

❖ Resume/C.V 

❖ Getting ready for the interview 

❖ Presentation skills 

❖ Basics of grammar  

❖ Tenses  

❖ Question tags 

❖ Reports, emails, letters 

❖ Body language  

 

                                                                 

                                                Principal 

 



Students registered for  

Value Added Courses 2021-2022 

S.No  Register No Admn.No Name of the Student  

1 20110048001 5447 Yerukula C K Amaranath  
2 20110048003 5394 Boya  Chandra Sekhar  
3 20110048004 5446 Yenumula Chandrasekhar  
4 20110048005 5417 Kondapalli Chiranjeevi  
5 20110048006 5424 Kuruva Dasu  
6 20110048007 5410 Harijana Divya Lakshmi  
7 20110048008 5419 Kotamaligi Jayasree  
8 20110048009 5991 Arava  Jyothi  
9 20110048010 5416 Karli  Karthik  
10 20110048011 5433 Nese Kavitha  
11 20110048012 5428 Manukindi Lakshmidevi  
12 20110048013 5422 Kummari Laluprasad  
13 20110048014 5439 Shaik Mahaboob Basha  
14 20110048015 5395 Boya Mahendra  
15 20110048016 5407 Golla  Malleswari  
16 20110048017 5442 Uppara Mohan  
17 20110048018 5437 Puri Nagesh  
18 20110048019 5411 Harijana Naresh  
19 20110048020 5431 Mulinti Naresh Naidu  
20 20110048021 5396 Boya Padmavathi  
21 20110048022 5409 Golla Dasari Padmavathi  
22 20110048023 5434 Pathima Pravalika  
23 20110048024 5409 Gorla Rajasekhar  
24 20110048025 5402 Budusu Rajasekhar  
25 20110048026 5414 Kalla Rajesh  



26 20110048027 5415 Kammara  Rajesh Achari  
27 20110048028 5397 Boya Ravi Kumar  
28 20110048029 5388 Akulagoni Ravindra  
29 20110048030 5998 Boya Sai  
30 20110048031 5399 Boya Sarath  

 

 

Thank you 

Department of English 
 

 

 

                                                                                                                            

 

 

 

 

 



 

Government Degree College, Pattikonda 

Kurnool-A.P-518380-2022-2023 

 
Department of English  

 

Value Added Courses  

in  
Communication Skills & Soft Skills 

 

 From 2018-19 to 2022-2023 



 

 

 

From  

Head, Department of English, 

Government Degree College, 

Pattikonda-Kurnool, 

A.P- 518380. 

 
To, 

The Principal, 

Government Degree College, 

Pattikonda, 

 
Subject: Request to Initiate Value-Added Courses by the Department of English 
 
Dear Sir/Madam, 
 
I am writing as a concerned Lecturer of Government Degree College, Pattikonda, to bring to 
your attention a matter that could greatly enhance the educational experience of the students 
at our esteemed institution. I would like to request the introduction of Value-Added Courses 
by the Department of English. 
 
As the world is rapidly evolving, it has become increasingly important to equip students 
with skills and knowledge that go beyond the regular academic curriculum. Value-Added 
Courses offer students an opportunity to gain additional expertise in areas that can 
significantly contribute to their overall development. In this context, the Department of 
English has the potential to offer a variety of such courses that can benefit students in 
several ways. 
 
Value-Added Courses in English can include: 

 Soft skills 
 Creative Writing  
 Public Speaking and Communication Skills 
 English Language Proficiency and Grammar 
 English for Competitive Exams 

 
These courses can help students improve their language skills, enhance their critical 
thinking abilities, and provide them with a competitive edge in the job market. Furthermore, 
they can serve as a valuable complement to the regular curriculum and help students explore 
their interests in the English language and literature. 
 
 
 
 
 



 
I believe that the introduction of Value-Added Courses in the Department of English will 
not only benefit the students but also enhance the reputation of our college. I kindly request 
you to consider this proposal and initiate the process of introducing such courses. I am 
confident that the talented and experienced faculty in the English Department will be able 
to design and deliver these courses effectively. 
 
 
I am willing to assist in any way I can to make this proposal a reality. I am also ready to 
gather signatures and support from fellow students who share this view. Please let me know 
if you require any further information or documentation to facilitate the implementation of 
these courses. 
 
Thank you for considering my request. I look forward to your positive response and the 
prospect of offering valuable Value-Added Courses in the Department of English. 
 

 
 

 
                                                                                Yours sincerely, 

 

                                                

                                                                 

   Principal 

 
 
 

 
 
 
 
 
 

 



Circular 
 

                 This is to inform all the students that the following JKC batches 

will commence as follows for the academic year 2022-2023. The interested 

students may contact JKC - Coordinator for further information. 

 

S.No Starting date of the Batch 

01 14-06-2023 

02 01-08-2023 

03 02-12-2023 

 

J.K.C. Curriculum 

S.No Topic  No of Hours Allotted 

01 Communication Skills 30 

02 Soft Skills 30 

 Total 60 

Coordinator  

                                                                 

                                                  Principal 

 

 



Programme Objectives 

 

➢ To face interviews with confidence  

➢ To know how to prepare for interviews 

➢ To construct simple sentences  

➢ To make presentations 

➢ To improve their body language  

➢ To learn the etiquettes and netiquettes as required today 

 

Syllabus: 

❖ S.W.O.T/S.W.O.C Analysis 

❖ 1000 words vocabulary 

❖ Types of sentences  

❖ Resume/C.V 

❖ Getting ready for the interview 

❖ Presentation skills 

❖ Basics of grammar  

❖ Tenses  

❖ Question tags 

❖ Reports, emails, letters 

❖ Body language  

 

                                                                 

                                                Principal 

 



Students registered for  

Value Added Courses 2022-2023 

S.No  Register No Admn.No Name of the Student  

1.  21362048001 5864 Ediga Purushottham Goud  
2.  21362048002 5865 Gadippala Prakash  
3.  21362048003 5866 Giripogu Chinna Mallesh  
4.  21362048004 5867 Gujjala Chandrasekhar Naidu  
5.  21362048005 5868 Hotel Nagaraju  
6.  21362048006 5870 Kummari Mohan Krishna  
7.  21362048007 5869 Kummari Ashok  
8.  21362048008 5871 Mangali Kalyan Kumar  
9.  21362048009 5872 Marella Manohar  
10.  21362048010 5873 Muthyala Chandrasheker  
11.  21362048011 5874 Shaik Mahammad Faruk  
12.  21362048012 5875 Shaik Reshma  
13.  21362048013 5876 Talari Balakrishna  
14.  21362048014 5877 Vadla Upendra  
15.    5855 Veeresh Telugu  
16.    5832 Sudharsan Karanam  
17.    5836 Ravi Kuruva  
18.    5848 Kasinath Pugyala  
19.    5822 Venkateswarlu Golla  
20.    5853 Shekshavali Shaik  
21.    5839 Likhitha Mangali  
22.    5818 Suhasini Dummu  
23.    5846 Shravani Pattikonda  
24.    5858 Chaitanya Uppara  
25.    5833 Rasool Kolimi  



26.    5849 Mahesh Pujari  
27.    5815 Usha Rani Chakali  
28.    5817 Durgaprasad Dandu  
29.    5851 Ravindra Pulusu  
30.    5814 Vishnu Boya  

 

 

Thank you 

Department of English 
 

 

 

                                                                                                                            

 

 

 
















































